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Purpose 

The Board recognizes that tobacco and vaping products, including the product marketed as 

Juul and other electronic cigarettes, present a health and safety hazard that can have serious 

consequences for users, nonusers and the school environment. The purpose of this policy is to 

prohibit student possession, use, purchase and sale of tobacco and vaping products, 

including Juuls and other electronic cigarettes. 

 

Definition 

State law defines the term tobacco product to broadly encompass not only tobacco but 

also vaping products including Juuls and other electronic cigarettes (e-cigarettes). 

Tobacco products, for purposes of this policy and in accordance with state law, shall be 

defined to include the following:[1][2] 

1. Any product containing, made or derived from tobacco or nicotine that is intended 

for human consumption, whether smoked, heated, chewed, absorbed, dissolved, 

inhaled, snorted, sniffed or ingested by any other means, including, but not limited 

to, a cigarette, cigar, little cigar, chewing tobacco, pipe tobacco, snuff and snus. 

  

2. Any electronic device that delivers nicotine or another substance to a person 

inhaling from the device, including, but not limited to, electronic nicotine delivery 

systems, an electronic cigarette, a cigar, a pipe and a hookah. 

  

3. Any product containing, made or derived from either: 

  

a. Tobacco, whether in its natural or synthetic form; or 

  

b. Nicotine, whether in its natural or synthetic form, which is regulated by the 

United States Food and Drug Administration as a deemed tobacco product. 

  

4. Any component, part or accessory of the product or electronic device listed in this 

definition, whether or not sold separately. 

The term tobacco product does not include the following:[1][2] 

1. A product that has been approved by the United States Food and Drug 

Administration for sale as a tobacco cessation product or for other therapeutic 

purposes where the product is marketed and sold solely for such approved 

purpose, as long as the product is not inhaled. NOTE: This exception shall be 

governed by Board policy relating to Medications.[3] 

  

http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=18&div=0&chpt=63&sctn=5&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=18&div=0&chpt=63&sctn=6&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=18&div=0&chpt=63&sctn=5&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=18&div=0&chpt=63&sctn=6&subsctn=1


2. A device, included under the definition of tobacco product above, if sold by a 

dispensary licensed in compliance with the Medical Marijuana Act. NOTE: Guidance 

issued by the PA Department of Health directs schools to prohibit possession of 

any form of medical marijuana by students at any time on school property or 

during any school activities on school property. This exception shall be governed 

by Board policy relating to Controlled Substances/Paraphernalia.[4] 

Authority 

 The Board prohibits possession, use, purchase or sale of tobacco and vaping products, 

including the product marketed as Juul and other e-cigarettes, regardless of whether 

such products contain tobacco or nicotine, by or to students at any time in a school building; 

on school buses or other vehicles that are owned, leased or controlled by the school district; on 

property owned, leased or controlled by the school district; or at school-sponsored 

activities that are held off school property.[1][2][5] 

 The Board prohibits student possession or use of products marketed and sold as tobacco 

cessation products or for other therapeutic purposes, except as authorized in the Board’s 

Medication policy.[3] 

 The Board prohibits student possession of any form of medical marijuana at any time in 

a school building; on school buses or other vehicles that are owned, leased or controlled 

by the school district; on property owned, leased or controlled by the school district; or 

at school-sponsored activities that are held off school property.[4] 

 The Board authorizes the confiscation and disposal of products prohibited by this policy. 

 Delegation of Responsibility 

 The Superintendent or designee shall develop guidelines to implement this policy. 

 The Superintendent or designee shall notify students, parents/guardians and staff about the 

Board’s tobacco and vaping products policy by publishing information in student handbooks, 

parental newsletters, posters, and by other efficient methods, such as posted notices, signs and on 

the district website.[2] 

 Code of Student Conduct 

  

 Reporting 

 Parental Report – 

 The Superintendent or designee shall notify the parent/guardian of any student directly involved in 

an incident involving possession, use, purchase or sale of a tobacco or vaping product, 

including a Juul or other e-cigarette, immediately, as soon as practicable. The Superintendent 

or designee shall inform the parent/guardian whether the local police department that has 

jurisdiction over the school property has been or may be notified of the incident. The 

Superintendent or designee shall document attempts made to reach the parent/guardian.[6][7][8] 

  

Office for Safe Schools Report - 

 The Superintendent shall annually, by July 31, report all incidents of possession, use or sale of 

tobacco and vaping products, including Juuls or other e-cigarettes, by students to the Office 

for Safe Schools on the required form.[8][9] 

  

http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=18&div=0&chpt=63&sctn=5&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=18&div=0&chpt=63&sctn=6&subsctn=1
https://www.law.cornell.edu/uscode/text/20/7973
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=18&div=0&chpt=63&sctn=6&subsctn=1
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.2.html&d=reduce
http://pacodeandbulletin.gov/Display/pacode?file=/secure/pacode/data/022/chapter10/s10.25.html&d=reduce
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Law Enforcement Incident Report – 

 The Superintendent or designee may report incidents of possession, use or sale of tobacco and 

vaping products, including Juuls or other e-cigarettes, by students on school property, at any 

school-sponsored activity or on a conveyance providing transportation to or from a school or 

school-sponsored activity to the school police, School Resource Officer (SRO) or to the local police 

department that has jurisdiction over the school’s property, in accordance with state law and 

regulations, the procedures set forth in the memorandum of understanding with local law 

enforcement and Board policies.[1][2][6][8][9][10][11] 

 Guidelines 

 A student who violates this policy shall be subject to prosecution initiated by the district 

and, if convicted, shall be required to pay a fine for the benefit of the district, plus court 

costs. In lieu of the imposition of a fine, the court may admit the student to an adjudication 

alternative.[2] 

 Tampering with devices installed to detect use of tobacco or vaping products shall be 

deemed a violation of this policy and subject to disciplinary action.[12] 

 Students with Disabilities 

 In the case of a student with a disability, including a student for whom an evaluation is pending, 

the district shall take all steps required to comply with state and federal laws and regulations, the 

procedures set forth in the memorandum of understanding with local law enforcement and Board 

policies.[8][13][14][15][16][17] 
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Purpose 

 The Board recognizes that tobacco and vaping products, including the product marketed as 

Juul and other electronic cigarettes, present a health and safety hazard that can have serious 

consequences for users, nonusers and the school environment. The purpose of this policy is to 

regulate use of tobacco and vaping products, including Juuls and other electronic 

cigarettes, by district employees and contracted personnel. 

 Definition 

 State law defines the term tobacco product to broadly encompass not only tobacco but 

also vaping products including Juuls and other electronic cigarettes (e-cigarettes). 

Tobacco products, for purposes of this policy and in accordance with state law, shall be 

defined to include the following:[1][2] 

1. Any product containing, made or derived from tobacco or nicotine that is intended 

for human consumption, whether smoked, heated, chewed, absorbed, dissolved, 

inhaled, snorted, sniffed or ingested by any other means, including, but not limited 

to, a cigarette, cigar, little cigar, chewing tobacco, pipe tobacco, snuff and snus. 

  

2. Any electronic device that delivers nicotine or another substance to a person 

inhaling from the device, including, but not limited to, electronic nicotine delivery 

systems, an electronic cigarette, a cigar, a pipe and a hookah. 

  

3. Any product containing, made or derived from either: 

  

a. Tobacco, whether in its natural or synthetic form; or 

  

b. Nicotine, whether in its natural or synthetic form, which is regulated by the 

United States Food and Drug Administration as a deemed tobacco product. 

  

4. Any component, part or accessory of the product or electronic device listed in this 

definition, whether or not sold separately. 

The term tobacco product does not include the following:[1][2] 

1. A product that has been approved by the United States Food and Drug 

Administration for sale as a tobacco cessation product or for other therapeutic 

purposes where the product is marketed and sold solely for such approved 

purpose, as long as the product is not inhaled. 

  

2. A device, included under the definition of tobacco product above, if sold by a 

dispensary licensed in compliance with the Medical Marijuana Act. Federal law 

requires the district to maintain a drug-free workplace, at which marijuana of any 

kind is prohibited.[3][4] 

http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=18&div=0&chpt=63&sctn=5&subsctn=0
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Authority 

 The Board prohibits use of tobacco and vaping products, including the product marketed as 

Juul and other e-cigarettes, by district employees and contracted personnel at any time in 

a school building; on school buses or other vehicles that are owned, leased or controlled by the 

school district; or on property owned, leased or controlled by the school district.[2][5][6] 

(Except as expressly permitted in designated areas which must be located at least fifty 

(50) feet from school buildings, stadiums or bleachers.) 

 The Board also prohibits use of tobacco and vaping products, including the product marketed 

as Juul and other e-cigarettes, by district employees at any time while responsible for the 

supervision of students during school-sponsored activities that are held off school property.[2] 

 This policy does not prohibit possession of tobacco and vaping products, including the 

product marketed as Juul and other e-cigarettes, by district employees and contracted 

personnel of legal age. 

 The Board deems it to be a violation of this policy for any district employee or contracted 

personnel to furnish a tobacco or vaping product, including the product marketed as Juul 

or any other e-cigarette, to a student.[1] 

 Delegation of Responsibility 

 The Superintendent or designee shall notify employees and contracted personnel about the 

Board’s tobacco and vaping products policy by publishing information in handbooks, newsletters, 

posters, and other efficient methods such as posted notices, signs and on the district website.[2] 

 Reporting 

 Office for Safe Schools Report – 

 The Superintendent shall annually, by July 31, report incidents of prohibited possession, use or 

sale of tobacco and vaping products, including Juuls or other e-cigarettes, on school property 

to the Office for Safe Schools on the required form.[7][8] 

 Law Enforcement Incident Report – 

 The Superintendent or designee may report incidents involving the sale of tobacco and vaping 

products, including Juuls or other e-cigarettes, to minors by employees on school property, at 

any school-sponsored activity or on a conveyance providing transportation to or from a school or 

school-sponsored activity to the school police, School Resource Officer (SRO) or to the local police 

department that has jurisdiction over the school’s property, in accordance with state law and 

regulations, the procedures set forth in the memorandum of understanding with local law 

enforcement and Board policies.[1][2][3][7][8][9][10][11] 
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Authority 

 Payment of the actual and necessary expenses, including travel expenses, that any district 

employee incurs in the course of performing services for the district will be made in accordance 

with Board policy.  

 Delegation of Responsibility 

 The validity of payments for job-related expenses shall be determined by the Superintendent or 

Designee.  

 Guidelines 

 The use of a personal vehicle shall be considered a legitimate job expense if travel is among the 

employee's assigned schools, but not between home and school, and is authorized in advance by 

the responsible supervisor.  

 Use of a personal vehicle for approved purposes is reimbursable at the current IRS rate per mile 

approved by the Board. 

 Use of a personal vehicle requires that liability insurance be provided by the employee. 

 Attendance at Programs 

 Actual and necessary expenses incident to attendance at functions outside the district shall be 

reimbursed to an employee if approval has been obtained in advance from the Superintendent or 

Board in accordance with the terms of the administrative compensation plan or individual contract, 

or the collective bargaining agreement. [1]  

 Procedures for reimbursement of travel expenses shall include: 

1. Under normal conditions, employees traveling on official business shall provide themselves 

with sufficient funds for ordinary expenses. 

  

2. Advances against anticipated travel expenses may be approved upon timely request.  

  

3. Travel shall be by the most direct and economical route. 

  

4. For official travel by other than automobile, the district shall arrange the advance purchase 

of transportation tickets.  

  

5. In all instances of travel and job-related expense reimbursement, full itemization with 

receipts attached shall be required. 

 

 
 
 
 
 

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=17&subsctn=0
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Authority 

 Work schedules required for administrative, professional and support employees shall be clearly 

specified to ensure regular attendance by employees and consistent operation of the district. 

 The Board has the authority and responsibility to determine the hours and days during which 

district programs and services shall be available to students and the community, consistent with 

the administrative compensation plan, individual contracts, applicable collective bargaining 

agreements, and Board resolutions.[1][2][3][4] 

 The Board has the authority to make modifications to the school calendar and the school 

schedule as necessary to meet the instructional and health and safety needs of students 

and staff. Modifications to staff working periods shall be addressed in accordance with 

the administrative compensation plan, individual contracts, applicable collective 

bargaining agreements, Board resolutions and/or Board-approved health and safety or 

other emergency preparedness and response plans.[4][5][6] 

 Delegation of Responsibility 

 The length of the working day for employees shall be determined in accordance with individual 

contracts and applicable collective bargaining agreements.  

 Full-time personnel shall have a duty-free lunch period of not less than thirty (30) minutes. 

 Staff may be assigned extra or alternative duties, distributed equitably when possible, at the 

discretion of the: 

          Superintendent 

         Building Principal  

 immediate supervisor 

 All professional staff members are expected to attend each faculty meeting unless specifically 

excused by the responsible administrator. 

 Work schedules of the various classes of employees shall be developed in accordance with the 

terms of the applicable collective bargaining agreement. 

  

PSBA Revision 8/20  © 2020 PSBA 
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Authority 

Continuing professional study and inservice training for administrative, professional and support 

employees are prerequisites for professional development, enhanced ability to complete 

responsibilities and maintaining certification. 

 The Board directs district employees to further their professional and personal advancement 

through graduate study, inservice training, conference attendance and professional development 

activities.[1][2][3] 

 Guidelines 

 Graduate/Special Courses 

 Only courses of study that are preapproved shall be eligible for reimbursement by the district or a 

change in compensation for the employee. Documentary evidence of satisfactory completion of all 

study programs shall be required. 

 Reimbursement for credits for approved graduate study or special courses shall be made: 

 in accordance with terms of the administrative compensation plan or an individual contract, or 

collective bargaining agreement. 

when preapproved by the Superintendent. 

  

 Approved graduate study or special courses/programs may be of sufficient advantage to the 

district to warrant an increase in an employee's annual salary, upon documentation of satisfactory 

completion. Such an increase will be in accordance with provisions of the administrative 

compensation plan, individual contract, collective bargaining agreement, or Board resolution.[4][5] 

 Induction Plan 

 The district shall comply with Department of Education requirements when developing and 

maintaining an induction plan for first-year teachers, long-term substitutes hired for a position for 

forty-five (45) days or more, educational specialists and teachers new to the district. The district 

shall develop and submit the induction plan to the Department of Education for approval every six 

(6) years, as required by law and regulations. Prior to approval by the Board and submission to the 

Department of Education, the induction plan shall be made available for public inspection and 

comment in the district's administrative offices and the nearest public library for a minimum of 

twenty-eight (28) days.[6][7][8] 

 Induction Program for School System Leaders 

 School system leaders shall complete an induction program which is consistent with the 

Pennsylvania School Leadership Standards within five (5) years of serving as a school system 

leader in Pennsylvania for the first time.[9][10] 
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School system leaders include principals, vice-principals, assistant principals, Assistant 

Superintendent, Superintendent and individuals who are converting an administrative certificate 

from a Level I certificate to a Level II certificate.[9] 

 Professional Education Plan 

 The Board shall appoint to the professional education committee parents/guardians and 

representatives of the community and local businesses. Representatives of administrators, teachers 

and educational specialists on the professional education committee shall be selected by their 

respective members.[2][11] 

 The district shall develop and submit a professional education plan to the Secretary of Education 

for approval every three (3) years, as required by law and regulations. The professional education 

plan shall be designed to meet the educational needs of the district and its certificated 

administrative and professional employees; specify approved courses, programs, activities and 

learning experiences, including training on subjects required by law, regulations and Board 

policy; and identify approved providers. Prior to approval by the Board and submission to the 

Secretary of Education, the professional education plan shall be made available for public inspection 

and comment in the district's administrative offices and the nearest public library for a minimum of 

twenty-eight (28) days.[2][6][8][11] 

 The Board shall ensure an annual review of the district's professional education plan is conducted 

by the professional education committee to determine if the plan continues to meet the needs of 

the district, employees, students and community. The professional education committee may 

recommend amendments to the plan, subject to approval by the Board and the Department of 

Education.[2] 

 The Board may approve, on a case-by-case basis, specific professional education activities not 

stated within the district's professional education plan.[3] 

 If the district assumes all costs of credits or hours, the Board may disapprove any course, 

program, activity or learning experience that is inconsistent with the goals of the professional 

education plan.[3] 

 Trauma-Informed Approach Education - 

 The professional education plan shall include a minimum of one (1) hour of required 

training in trauma-informed approaches, in accordance with law.[2][12][13] 

 The district shall provide certificated administrative and professional employees with 

training on trauma-informed approaches, in accordance with law and the professional 

education plan. Training shall address, but shall not be limited to:[12][13] 

1. Recognition of the signs of trauma in students. 

  

2. Best practices for schools and classrooms regarding trauma-informed approaches, 

including utilizing multi-tiered systems of support. 

  

3. Recognition of the signs of impact of secondary trauma on school employees and 

appropriate resources for employees experiencing secondary trauma. 

  

4. The district’s policies regarding trauma-informed approaches.[14] 

  

5. The district's policies regarding connecting students with appropriate 

services.[15][16][17] 
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Training shall be based on evidence-based or evidence-informed programs that meet the 

needs of the district’s local community and reflect current best practices related to 

trauma-informed approaches.[13][18] 
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Book Policy Manual  

Section 300 Employees 

 Title Sick Leave  

Code 334 Vol V 2020  

Status First Reading  

Adopted September 15, 2008 

 

Authority 

Board policy for certificated administrative and professional employees shall ensure that eligible 

employees receive paid sick leave days annually, in accordance with law, administrative 

compensation plan, individual contract, collective bargaining agreement, or Board resolution. 

Unused leave shall be cumulative.[1] 

Board policy for noncertificated administrative and support employees shall ensure that eligible 

employees receive paid sick leave days annually, in accordance with the administrative 

compensation plan, individual contract, collective bargaining agreement or Board resolution. 

Unused leave shall be cumulative. 

The Board reserves the right to require any employee claiming paid or unpaid sick leave to submit 

sufficient proof, including documentation from a licensed physician, certified registered 

nurse practitioner or a licensed physician assistant, of the employee's illness, disability or 

need to quarantine.[1][2] 

Misuse of sick leave shall be considered a serious infraction subject to disciplinary action.[3] 

The Board shall consider the written request of any eligible employee for an extension of sick 

leave, with or without pay, when the employee's own accumulated sick leave or other paid or 

unpaid leave has been exhausted, pursuant to law or collective bargaining agreement 

provisions where applicable.[1][2] 

Delegation of Responsibility 

The Superintendent shall report to the Board the names of employees absent for noncompensable 

cause or whose claim for sick leave pay cannot be justified. 

Guidelines 

Whatever the claims of disability, no day of absence shall be considered a sick leave day if the 

employee has engaged in or prepared for other gainful employment, or has engaged in any activity 

that would raise doubts regarding the validity of the sick leave request. 

Records 

The district's personnel records shall show the attendance of each employee; and the days absent 

shall be recorded, with the reason for such absence noted.[1][2] 

A record shall be made of the unused sick leave days accumulated by each district employee, which 

shall be reported to the employee.[1][2] 

The Board shall pay a specified amount for each unused sick leave day, up to a designated number 

of days, upon the retirement or death of an employee, as provided in the administrative 

compensation plan, individual contract, collective bargaining agreement or Board resolution. 
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Book Policy Manual  

Section 300 Employees  

Title Responsibility for Student Welfare  

Code 340 Vol V 2020  

Status First Reading 

 

Authority  

The Board adopts this policy to ensure appropriate oversight of and responsibility for student 

welfare by administrative, professional and support employees.[1] 

District employees are responsible for the safety of students in their charge within school buildings 

and on district property. 

Each employee is responsible for supervision, control and protection of students, commensurate 

with assigned duties and directives. 

Each employee is responsible to ensure that students are supervised by a teacher or 

other staff member at all times while engaged in district activities. 

An employee should not voluntarily assume responsibility for duties the employee cannot 

reasonably perform. Voluntary assumption carries the same responsibilities as assigned duties. 

Teachers and designated staff shall provide proper instruction in and enforcement of safety 

rules and procedures included in the Board-approved health and safety plan and assigned 

curriculum.[2][3] 

Each employee has the responsibility to report immediately to the building principal or 

designated staff an accident, safety hazard, unsafe or dangerous condition, or to immediately 

address observed violations of district safety rules.[2] 

Employees may not send students on any personal errands. 

Employees may not transport students in a personal vehicle, except when specifically authorized 

by the building principal or designee. 

Employees shall not require a student to perform services that may be detrimental to the 

student's health. 

Delegation of Responsibility 

Building principals shall monitor employees’ adherence to this policy to ensure the maintenance of 

standards that protect student welfare. 
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Section 700 Property  

Title Facilities and Workplace Safety  

Code 705 Vol V 2020  

Status First Reading  

Adopted September 15, 2008  

Prior Revised Dates 06/18/12 

 

Purpose 

 The Board recognizes that district facilities must be maintained and operated in a condition that 

prioritizes the safety of students, staff and visitors. 

 Authority 

 The Board directs the district to provide facilities and equipment for the safe conduct of 

the educational programs and operations of the schools, in accordance with guidance 

issued by state and local officials, and the Board-approved health and safety plan. 

 The Board requires that all students, staff and visitors adhere to state and local health 

and safety orders, Board policy, administrative regulations and Board-approved plans 

requiring face coverings or other protective devices where needed for safety purposes. 

Violation of this policy and school safety rules may result in disciplinary action, in 

accordance with law, regulations or Board policy, or denial of entry to district buildings 

and property, except where accommodations are deemed reasonable and necessary for 

individuals with disabilities or for medical conditions.[1][2][3][4][5][6] 

 Delegation of Responsibility 

 The Superintendent or designee shall periodically review and evaluate district health and safety 

rules and health and safety plans, as necessary.[7] 

 Administrators shall ensure that all staff and students are informed of health and safety rules 

at the beginning of the school year and whenever conditions and requirements change. 

Administrators shall provide ongoing education and post signage to assist staff and 

students in complying with health and safety rules.[7] 

 Guidelines 

 Certified Workplace Safety Committee 

 A workplace safety committee shall be established to promote the district’s goals concerning safe 

schools.[8][9][10][11] 

 The workplace safety committee shall be composed of a minimum of four (4) members, including 

two (2) district administrators and two (2) employee representatives. 

 If the number of members on the workplace safety committee exceeds four (4), the committee 

shall be composed of an equal number of administrators and employees unless otherwise agreed 

upon by both groups. The district administrators shall not constitute a majority of the workplace 

safety committee. 

  

It shall be the responsibility of the workplace safety committee to: 

1. Evaluate the current safety program. 
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2. Establish procedures for conducting and documenting the findings of periodic inspections to 

locate and identify safety and health hazards. 

  

3. Make recommendations to correct hazards. 

  

4. Review, in a timely manner, incident and accident report and investigation forms. 

  

5. Conduct follow-up evaluations on the effectiveness of new health and safety equipment or 

safety procedures. 

A quorum of the workplace safety committee members shall meet at least once a month. 

 The workplace safety committee shall develop and maintain operating procedures, membership 

lists, committee meeting agendas, attendance lists and minutes of each meeting. 

 All decisions of the committee shall be made by majority vote of members present. 

 The Superintendent or designee shall ensure that a qualified trainer provides all committee 

members with adequate, annual training in safety committee structure and operation, hazard 

detection and inspection, and accident and illness prevention and investigation. 

 The Superintendent or designee shall maintain written records of workplace safety committee 

training. 
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Book Policy Manual  

Section 00 Operations  

Title School Calendar  

Code 803 Vol V 2020  

Status First Reading 

AdoptedSeptember 15, 2008 

 

Purpose 

 The Board recognizes that preparation of an annual school calendar is necessary for the efficient 

operation of the district. 

 Authority 

 The Board shall determine annually the days and the hours when the schools will be in session for 

instructional purposes, in accordance with state law and regulations. This may include, as 

appropriate, activities qualifying as instructional days under the direction of certified 

school employees for fulfilling the minimum required days of instruction under law and 

regulations.[1][2][3][4][5][6][7] 

 The school calendar shall normally consist of a minimum of 180 student days.[1][8][9] 

 The Board reserves the right to alter the school calendar when it is in the best interests of the 

district. 

 When an emergency arises, which the Board could not anticipate or foresee, and such 

emergency results in the district being unable to provide for the in-person attendance of 

all students during the established length of school days, number of days per week or 

hours of classes, the Board may establish temporary provisions during the period of 

emergency. During an open regular or special Board meeting, the Board shall take action 

to identify the emergency and establish the temporary provisions. Such action shall be 

recorded in the Board minutes for the open meeting and certified with the Secretary of 

Education in the form prescribed by the PA Department of Education for review or 

approval. The Board shall enact the temporary provisions in response to the emergency, 

which may remain in effect for a period of no more than four (4) years.[10][11] 

 Temporary provisions established in accordance with law may include but are not 

limited to:[10] 

1. Keeping schools in session such days and number of days per week as the Board 

deems necessary, which shall include maintaining the requirement for a minimum 

of 180 student days. 

  

2. Reducing the length of time of daily instruction for courses and classes. 

  

3. Implementing remote and other alternative methods of delivering instruction 

under the direction of certified school employees.[7] 

Delegation of Responsibility 

 The Superintendent shall annually prepare a school calendar for Board consideration. 

 The Superintendent or designee shall document alterations to the school calendar and 

any temporary provisions established in response to a designated emergency in 
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accordance with law, regulations, guidance from the PA Department of Education or 

Board policy.[12] 
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Book Policy Manual  

Section 800 Operations  

Title Relations With Law Enforcement Agencies  

Code 805.1 Vol IV 2019  

Status First Reading 

 Adopted August 19, 2013 

 

Purpose 

The Board recognizes that cooperation with law enforcement agencies is considered essential for 

protecting students and staff, maintaining a safe environment in schools, and safeguarding district 

property. 

Authority 

It shall be the policy of the Board to establish and maintain a cooperative relationship between the 

school district and local police departments in maintaining school safety and security; 

responding to school safety and security reports; and reporting and resolution of incidents 

that occur on school property, at any school-sponsored activity, or on any conveyance providing 

transportation to or from a school or school-sponsored activity.[1][2][3][4] 

The Board directs the Superintendent to execute and update, on a biennial basis, a memorandum 

of understanding with each local police department that has jurisdiction over school property in 

accordance with state law and regulations.[2][5] 

Definition 

Incident - an instance involving an act of violence; the possession of a weapon by any person; the 

possession, use, or sale of a controlled substance or drug paraphernalia as defined in the 

Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the possession, use, or sale of 

alcohol or tobacco by any person on school property; or conduct that constitutes an offense listed 

under the Safe Schools Act.[2][6][7] 

Guidelines 

Memorandum of Understanding 

In accordance with state law and regulations, the Superintendent shall execute and update, every 

two (2) years, a memorandum of understanding with each local police department that has 

jurisdiction over school property. The memorandum of understanding shall be signed by the 

Superintendent, police chief and each building principal, and be filed with the Office for Safe 

Schools.[2][5] 

In developing and updating the memorandum of understanding, the district shall consult and 

consider the State Board of Education model memorandum of understanding. If the district’s 

memorandum of understanding with local law enforcement contains substantive differences from 

the State Board of Education model memorandum of understanding, the Superintendent shall 

provide a written statement which identifies the differences and the reasons for the differences as 

part of the biennial filing with the Office for Safe Schools.[2][5] 

The memorandum of understanding shall comply with state law and regulations and set forth 

procedures to be followed regarding incidents that include, but are not limited to, acts of violence, 

weapons, terroristic threats, controlled substances, alcohol and tobacco.[8][9][10][11][12] 

The memorandum of understanding may specify other matters related to crime prevention 

mutually agreed upon by the Superintendent and the local police department that has jurisdiction 

over the school property.[2] 
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Students With Disabilities 

The district shall provide a copy of its administrative guidellines and procedures for behavior 

support, developed in accordance with the Special Education Plan, to each local police department 

that has jurisdiction over school property. Updated copies shall be provided each time the 

administrative guidelines and procedures for behavior support are revised by the 

district.[13][14][15][16] 

The district shall invite representatives of each local police department that has jurisdiction over 

school property to participate in district training on the use of positive behavior supports, 

de-escalation techniques and appropriate responses to student behavior that may require 

intervention, as included in the district’s Special Education Plan and positive behavior support 

program.[13][14][15][16][17] 

The district shall invite representatives of each local police department that has 

jurisdiction over school property to participate in district training related to subjects that 

enhance understanding of and build positive relationships with students, which may 

include but not be limited to training on trauma-informed approaches, restorative 

practices, suicide awareness and prevention, child abuse recognition and reporting, 

maintaining confidentiality of students' personally identifiable information and 

maintaining professional adult/student boundaries.[18][19][20][21][22][23] 

Referral to Law Enforcement 

The Superintendent or designee shall immediately report required incidents and may report 

discretionary incidents committed on school property, at any school-sponsored activity or on a 

conveyance providing transportation to or from a school or school-sponsored activity, to the local 

police department that has jurisdiction over the school’s property, in accordance with state law and 

regulations, the procedures set forth in the memorandum of understanding with local law 

enforcement and Board policies.[2][6][8][9][10][11][12][16][24][25][26][27][28][29][30][31] 

Safe Schools Report 

Annually, by July 31, the Superintendent shall report on the designated form, to the Office for Safe 

Schools, all new incidents as required by state law.[2] 

Prior to submitting the Safe Schools report, the Superintendent and each police department having 

jurisdiction over school property shall do all of the following: 

1. No later than thirty (30) days prior to the deadline for submitting the Safe Schools report to 

the Office for Safe Schools, the Superintendent shall submit the report to the police 

department that has jurisdiction over the relevant school property. The police department 

shall review the report and compare the data regarding criminal offenses and notification of 

law enforcement to determine whether the report accurately reflects police incident data. 

  

2. No later than fifteen (15) days prior to the deadline for the Superintendent to submit the 

report to the Office for Safe Schools, the police department shall notify the Superintendent, 

in writing, whether the report accurately reflects police incident data. Where the police 

department determines that the report accurately reflects police incident data, the chief of 

police shall sign the report. Where the police department determines that the report does 

not accurately reflect police incident data, the police department shall indicate any 

discrepancies between the report and police incident data. 
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3. Where a police department fails to take action as required above, the Superintendent shall 

submit the report to the Office for Safe Schools and indicate that the police department 

failed to take the required action. 
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Section 900 Community 

Title School Visitors  

Code 907 Vol V 2020  

Status First Reading 

 Adopted September 15, 2008  

Prior Revised Dates 09/20/10 

 

Authority 

 The Board welcomes and encourages interest in district educational programs and other 

school-related activities. The Board recognizes that such interest may result in visits to school by 

parents/guardians, adult residents, educators and other officials. To ensure order in the schools 

and to protect students and employees, it is necessary for the Board to establish policy governing 

school visits.[1] 

Delegation of Responsibility 

 The Superintendent or designee and building principal have the authority to prohibit the entry of 

any individual to a district school, in accordance with Board guidelines and state and federal law 

and regulations. 

The Superintendent or designee and building principal may limit visitors to designated 

areas or may limit the number of visitors to a district school when necessary to protect 

the health and safety of students, staff and the public. 

 The Superintendent or designee shall control access to school buildings and school classrooms. 

 Guidelines 

 Persons wishing to visit a school should make arrangements in advance with the school office in 

that building. 

 Upon arrival at the school, visitors must register at the office where they must provide any 

required information or identification to protect the health and safety of students, staff 

and the school community, as well as: 

 sign in and sign out 

 receive a pass/badge 

 receive instructions 

 be informed of the school’s health and safety rules, which must be followed prior to 

entry and while the visitor is in the school building and on school property.[2] 

 Only one (1) designated entrance that is monitored and capable of controlling visitor 

entry shall be used by visitors to the school. All other entrances shall be locked.[3] 

 All staff members shall be responsible for requiring a visitor demonstrate that the visitor: 

 has a visitor's pass 

has registered at the school office and received authorization to be present for the purpose of 

conducting business 

No visitor may confer with a student in school without the approval of the building principal. 

  

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=5&sctn=10&subsctn=0


Should an emergency require that a student be called to the school office to meet a visitor, the 

building principal or designee shall be present during the meeting. 

 Failure to comply with this policy shall result in more limited access to the school as determined by 

the building principal, consistent with Board policies, school rules and federal and state law and 

regulations. 

 Classroom Visitations 

 Parents/Guardians may request to visit their child’s classroom, but the request must be made prior 

to the visit, in accordance with established administrative regulations.[1][4] 

 The building principal or program supervisor must grant prior approval for the visit, and shall 

notify the classroom teacher prior to the visit. 

 Parents/Guardians shall be limited to one (1) class period per month, per child in the school for 

classroom visitations, in order to minimize disruption of the classroom schedule and the educational 

program. Parental participation in classroom activities or programs such as room parents, 

back-to-school events, and chaperones for field trips shall not constitute a classroom visit for 

purposes of this policy. 

 The building principal or program supervisor and classroom teacher have the authority to ask a 

visitor to leave if the visitor disrupts the classroom routine, educational program or daily schedule, 

or if a visitor violates Board policy. Failure to leave when asked or repeated, documented 

disruptions may result in loss of classroom visitation privileges. 

 Military Personnel 

 Members of the active and retired Armed Forces, including the National Guard and Reserves, shall 

be permitted to:[5][6] 

1. Visit and meet with district employees and students when such visit is in compliance with 

Board policy and district procedures. 

  

2. Wear official military uniforms while on district property. 
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